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The Executive Leadership Council (ELC) is an independent non-profit founded in 1986 
that opens channels of opportunity for the development of Black executives to positively 
impact business and communities. They are the pre-eminent membership organization 
committed to increasing the number of global Black executives in C-Suites, on corporate 
boards, and in global enterprises. Comprising more than 800 current and former Black CEOs, 
senior executives, and board directors at Fortune 1000 and Global 500 companies, and 
entrepreneurs at top-tier firms, its members work to build an inclusive business leadership 
pipeline that empowers global Black leaders to make impactful contributions to the 
marketplace and the global communities they serve. 

ELC offers a range of programming tailored to the following constituencies within the Black 
community: 

� Executives 

� Mid-level Managers 

� Women 

� Students 

The ELC runs the Institute for Leadership and 
Development & Research which provides top-rate 
leadership programs that focus on individual growth at 
various career levels. The ELC Institute creates a well-
researched and documented understanding of the 
corporate experiences of Black managers and executives, 
which can be used to develop organizations and the 
people they employ. As a place that gathers, analyzes, and 
distributes information in multiple ways the Institute has 
become a primary source for data on Blacks in business. 
Examples of their in-person and virtual offerings include 
the Power of Women at Work Virtual Conference; 
Black Men in Leadership Conference; C-Suite Academy; 
Decoded, a 5-month virtual cohort to accelerate Black 
digital professionals’ progress to the executive level; 
Leadership Development Weeks; Mid-Level Managers’ 
Symposium; and more. 

OVERVIEW

ELC at a Glance
• 35+ FTE    

• $25 Million annual 
revenue and 
growing rapidly 

• 800+ members
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ROLE SUMMARY 
This is an exciting opportunity for an innovative leader to join the leading Black executive 
leadership organization in the US and play a key role in its evolution and continued 
success. Reporting directly to the CEO, the Chief Legal Officer (CLO) serves as a trusted 
advisor and will provide legal support to the Organization, CEO, the Board, and ELC’s 
Senior management. The CLO will be responsible for setting and executing on the 
ELC’s legal strategy and for providing the full range of legal support required by the 
enterprise, including but not limited to general legal advice and counsel, governance, 
nonprofit compliance, contracts negotiation and management, employment law, outside 
counsel management, legal operations, and all other legal matters impacting a national 
non-profit organization. In this role, the CLO will also support the Board of Directors in 
managing Board Affairs for the enterprise. The ideal candidate will bring a distinguished 
record that commands the respect of the ELC community including its members and 
partners. The CLO will also manage a small team of professionals, including the Director 
of Human Resources, Director of Board Governance and an Advocacy Lead.   
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Primary Responsibilities  

CHIEF LEGAL OFFICER  
� Serve as a strategic business partner to senior management and the Board of Directors to help 

drive ELC’s short- and long-term objectives. 

� Understand the strategy and value creation levers for the business and reflect them in the legal 
strategy. 

� Advise on legal and structural issues associated with status as a 501c3 non-profit. 

� Draft, or supervise support staff or outside counsel in drafting contracts, HR documents and 
providing the full range of legal support to the enterprise.

� Anticipate and proactively develop a strategy to address changes in regulatory requirements 
and public policy that impact the ELC. 

� Identify, select and oversee outside counsel as needed. 

BOARD AFFAIRS SUPPORT   
� Serve as assistant to, and work at the direction of, the Secretary of the organization.

� Support the Secretary as needed in managing the affairs of the Board and in overseeing 
governance. 

� Supervise the Board Liaison in supporting the Secretary in their responsibilities and in 
governance oversight.  

HUMAN RESOURCES AND COMPLIANCE 
� Assist in the development of company policies and practices. 

� Assess legal business risks ; develop the corporate risk profile and strong enterprise-wide 
compliance framework. 

� Lead and develop the ELC’s compliance program to ensure issues are processed and 
documents and decisions are appropriately maintained in relevant systems and according to 
company policy. 

� Advise on HR law matters. 

� Conduct periodic oversight of compliance process. 

� Provide oversight and structure to the HR team as  trusted business advisors to the 
operations in order to develop business solutions. Develop a strong corporate culture aligned 
with the ELC values around compliance and integrity. 
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ADVOCACY 
� Supports and guides the Senior 

Manager of Advocacy’s work to: 

• Initiate, develop and maintain 
relationships with Executive and 
Congressional policymakers and 
staff, media/press, influencers, 
partner organizations in 
furtherance of the ELC’s public 
policy and advocacy initiatives. 

• Identify trends in federal 
legislation and administrative 
policies that affect the ELC’s 
strategic objectives. 

• Analyze legislation and federal 
regulations that affect the ELC, its 
members and partners. 

• Monitor, track, and analyze the 
impact of The ELC’s advocacy  
strategy.

� Maintains a library of information regarding political federal and legislative 
matters about issues that affect the ELC. 

� Keeps abreast of the activities of other national organizations in Washington 
and attempts to direct their activities in a manner beneficial to the ELC 
constituency. 

� Testifies on behalf of the ELC before legislative, administrative, and regulatory 
bodies. 

� Advises the President on opportunities to advocate ELC’s interests in 
Washington, D.C. 
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OPERATIONS 
� Provide professional and exemplary legal and human capital value-added services.  

� Identify and remediate exposure to brand and reputation risk. 

� Manage compliance, regulatory and legal issues. 

� Develop and implement key performance metrics for legal, HR, and advocacy. 

� Identify skills and subject matter expertise gaps in legal, HR, nonprofit compliance 
and government affairs areas and develop plans to fill them. 

� Identify and implement technology solutions for HR, Legal, and advocacy, and work 
with the Secretary to identify and implement technology solutions for governance.  

� Refine legal, HR, advocacy and legal operations model to increase effectiveness in 
these areas.  

� Develop accurate forecasting and reporting of Legal, HR, and Advocacy budgets.

� Maintain up-to-date knowledge of laws and regulations impacting non-profit 
organizations, e.g., employment, tax exemption 501(c)(3) matters. 
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Qualifications & Experience 
The next General Counsel will possess the following:  

� Juris Doctorate from an American Bar Association accredited law school. 

� Member of the Bar of any state and/or the District of Columbia with 
plans to pass the District of Columbia bar within one year of hire. 

� At least 10 years of experience directly related to the duties and 
responsibilities specified above. including years working in higher 
education, government, private law practice, professional association, or 
business.  

CANDIDATE PROFILE
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LEGAL EXPERTISE  
The CLO should be a generalist 
with a strong transactional 
background who is grounded 
in knowledge of laws related to 
tax-exempt organizations across 
numerous programs and offerings. 
The CLO will have familiarity 
with contract administration, 
employment issues, litigation, 
trademark and copyright matters, 
governance, and compliance - 
particularly the broad range of 
legal and tax issues related to 
501(c)(3) non-profit organizations. 
The HR function will be reporting 
into the CLO so familiarity with 
those issues will be required. 
In addition, they should have 
experience with drafting and 
negotiation of various contracts and litigation including vendor/supplier management as 
well as an ability to work with outside counsel. In this role, the CLO will provide counsel 
to the Secretary on matters of Board Governance and in particular, will support matters 
related to the Governance and Nominating Committee. The CLO will provide advice and 
counsel on a range of best practices, laws and statutes associated with issues impacting 
tax-exempt organizations, including the D.C. Non-Profit Act. The candidate should have a 
track record of interacting successfully with senior level executives as well as a business-
oriented approach to problem solving. 

ORGANIZATIONAL AND PEOPLE MANAGEMENT 
The Chief Legal Officer will have a keen understanding of how to influence colleagues, 
empower people, and work across all departments. This is an extremely organized 
and detail-oriented leader. As an effective manager, they will lead collaboratively and 
inclusively, breaking down silos and looking for shared “wins”. They will be able to gain 
buy-in from employees, and institute proven strategies that proactively address problems 
with effective solutions. They solve problems creatively and are able to be hands on as 
needed versus only leading and executing through others.   
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Other desired skills for this role include: 
STRATEGIC THOUGHT PARTNER    
The ideal candidate will be a thought partner to the Senior Leadership Team and will bring 
a business and legal lens to all aspects of ELC. Working closely with senior leadership, the 
CLO will be a strategic leader and thinker with the ability to assess legal and business risk 
as ELC expands their operations in a complex and dynamic market. They will look ahead 
to emerging and future needs for a growing organization and provide trusted counsel. The 
CLO will have a big picture view of best practices in human resources, board management, 
and compliance with non-profit status. A great listener and sound problem solver with 
excellent reasoning skills, this executive has the ability to understand and deal with 
complexities and creatively overcome obstacles to achieve goals. 

COLLABORATIVE RELATIONSHIP BUILDER  
The Executive Leadership Council has a highly collaborative culture. Thus, the preferred 
candidate will demonstrate high emotional intelligence with the ability to listen and 
respond effectively to a diverse group of audiences. They should come from a collaborative 
environment and be accustomed to working closely with internal and external partners. In 
addition, they should possess the professionalism and client-service orientation required 
to work effectively with senior corporate executives.   
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EXPERT COMMUNICATOR  
The CLO will be able to serve as external ambassador for ELC with a clear communication style and 
polished, on-message delivery. They should have strong written and oral communication skills. They 
should be able to frame complex legal, business, and other matters in terms that are understandable for 
a broad range of audiences. The CLO should have a strong executive presence with superior negotiation 
skills. They will possess discretion, and tact. 

ENTREPRENEURIAL APPROACH 
The CLO will thrive in a fast-paced, high-growth environment. They will have the ability to be nimble, 
flexible and responsive to change. In addition, they will have demonstrated progress in driving impact 
towards a complex strategy or goal and an ability to manage uncertainty. Successful candidates will have 
a bias towards action and towards reducing the use of external legal resources where feasible.  

PASSION FOR THE MISSION 
The CLO will be a passionate and empathetic leader who leads with their values and embodies the 
importance of the mission and work of ELC for its’ members. The ideal candidate will understand the 
nuances of leading a mission-driven organization. Energized by the history and the future of ELC, they 
will be able to develop a powerful sense of shared purpose in others and motivate them to engage in 
the opportunities and challenges ahead to support ELC’s growth. This is an individual with unquestioned 
integrity, ethics, and values; someone who can be trusted with highly confidential and sensitive information.
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COMPENSATION & BENEFITS 
Salary is competitive and commensurate with experience. The expected salary 
for this role is $225,000 - $250,000 plus bonus. As an ELC employee you will be 
eligible for our health, dental, and 401K benefits. 

HIRING GUIDELINES 
The Executive Leadership Council is an Equal Opportunity Employer. It is our 
policy to ensure equal employment opportunity without discrimination or 
harassment based on an individual’s race, color, religion, sex, national origin, 
disability, age, personal appearance, sexual orientation, gender identity or 
expression, marital status, family responsibilities, matriculation, political 
affiliation, genetic information, or any other protected characteristic as defined 
by federal, state, and local law.  

HOW TO APPLY 
Diversified Search has been retained by Executive Leadership Council to 
assist in this search process. Applications, nominations and inquiries are 
invited. Candidates should provide a resume which should be directed 
electronically to ELC_CLO@divsearch.com. All inquiries and communications 
will be handled confidentially. 
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SEARCH TEAM 
Denielle Pemberton-Heard 
Chief Legal Officer and Managing Director 
301.928.8071 
dpembertonheard@divsearch.com 

Robin Goolsbee 
Managing Director  
773.412.8201 
Robin.Goolsbee@divsearch.com 

Christy Farrell 
Vice President / Senior Search Associate 
615.622.4190 
cfarrell@koyapartners.com 

About Diversified Search Group

Diversified Search Group is the largest woman-founded and woman-led executive search firm in the nation, and for 
nearly five decades, has been driven by purpose, progress, and performance.  Diversified Search Group operates 
in over a dozen offices nationwide and offers global services as the exclusive U.S. partner of AltoPartners, the 
international alliance of independent executive search firms. Consistently recognized by Forbes as one of the nation’s 
top 10 retained executive search firms, DSG is an industry leader in recruiting diverse, inclusive, and transformational 
leadership for clients. Headquartered in Philadelphia, PA, Diversified Search Group includes specialty firms focused 
on select practice areas. For purposes of this search, professionals from Diversified Search Group will also include 
consultants from Koya Partners.

For more information about Diversified Search Group and Koya Partners, visit diversifiedsearch.com..

Madeline Harris 
Research Associate  
267.815.1187 
Madeline.Harris@divsearch.com 

Alesha Jackson 
Senior Executive Assistant 
202.880.4444 
Alesha.jackson@divsearch.com  
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