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About First Book 
 
First Book believes that education offers children the best possible path out of poverty. Since 
1992, First Book has distributed more than 200 million books and educational materials to 
children from low-income families. Reaching 5 million children from birth to age 18 annually, 
First Book has built the country’s largest and fastest growing network of educators serving kids 
in need. Today First Book reaches over 525,000 educators nationwide with an additional 750 
joining every week. In addition to our work in the United States, First Book also distributed 
books to children in more than 30 countries last year. 
 
A recognized leader in social enterprise, First Book harnesses the power of the private sector to 
advance social change. First Book has also been highlighted for its innovation and impact by the 
Schwab Foundation for Social Entrepreneurship, the World Economic Forum and in case studies 
at Columbia Business School, Wharton Business School, the Yale School of Management, and 
the London School of Economics. Finally, Charity Navigator recently awarded First Book its 
highest rating, including a perfect score for Accountability & Transparency. 
  
For more information on First Book, please visit website. 
 
The Opportunity 
 
The Chief Financial Officer is a strategic visionary who will be responsible for the overall 
financial health and growth of the organization.   Reporting to the CEO, the CFO is a key 
member of the executive team, working with senior leadership to set the strategic direction of 
First Book. The CFO provides strong technical and visionary leadership to the finance 
department, while guiding the pace of growth of the organization overall and ensuring its 
financial health. The CFO actively engages with staff at all levels, establishing and supporting 
the necessary systems for responsible fiscal management and protection of the organization’s 
assets. The CFO also serves as a trusted advisor to the Board of Directors as they shepherd the 
organization towards increased impact.   
 
The ideal CFO will be an experienced leader with a passion for First Book’s mission of 
educational equity and proven experience managing the financial aspects of an organization.   
Highly collaborative, with a solutions-orientation, the ideal candidate will foster strong working 
relationships internally and externally to ensure the organization’s success.  While it is essential 
that the CFO bring deep financial skills to ensure compliance and sustainability, it is also critical 

https://firstbook.org/
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that they exhibit creativity and an entrepreneurial spirit and think broadly about how to drive 
organizational growth. 
 
Primary Responsibilities include: 

Financial Strategy & Management 

• Lead, design, and assess the organization’s financial strategy and performance against 
the annual budget and strategic growth goals. 

• Develop and monitor internal controls and processes that safeguard assets, ensure the 
financial health of the organization. 

• Oversee day-to-day finance and accounting operations. 
• Present financial updates and forecasts to executive team and Board of Directors. 
• Facilitate real-time reporting and updates to Program leaders to provide cash position 

to support regional initiatives. 
• Lead and ensure the proper financial and tax accounting (not for profit) in accordance 

with GAAP and IRS rules, including the timely completion of an audit, annual financial 
statement, program audits, state and federal filings, and mandated reports. 

• Oversee the draft financials and Form 990 along with supporting schedules for external 
audit reviews. Oversee annual audits and external reviews, on time and with minimal or 
no adjustments. 

• Build necessary structures to cultivate and maintain relationships with the 
organization’s bank, funders, and external vendors. 

• Lead the administration and periodic review of accounting financial software systems 
and tools; maintain the integrity of accounting tools and manage user access; 
troubleshoot issues with accounting systems. Increase productivity by automating 
processes. 

Organizational Leadership & Team Building 

• Participate as an active member of the executive team, collaborating to develop short 
and long-term business plans designed to grow and expand mission impact while 
ensuring financial integrity and sustainability. 

• Advise CEO, Board of Directors, and executive with insightful and accurate financial 
analysis and regular, timely reporting to inform decision-making. 

• Communicate effectively at all levels of the organization and build strong working 
relationships with the executive team. 

• Foster a transparent and collaborative accounting and finance team culture that drives 
performance and provides excellent day-to-day internal customer service. 

• Coordinate and manage projects and initiatives of the finance team to ensure alignment 
with organizational and programmatic goals. 
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Personal Attributes 

• A demonstrated track record of commitment to the mission and culture of an 
organization. 

• A thoughtful leader with a bias for action and ability to inspire and motivate. 
• One who seeks to understand different perspectives and cultures and contributes to a 

work climate where differences are valued and supported. 
• Track record of developing, socializing, implementing, and monitoring change 

management strategies with integrity and compassion. 

 

Candidate Profile 
 
The ideal candidate will have the following professional and personal qualities, skills, and 
characteristics: 
 

• Experience as a senior financial leader helping a organization through growth.  
• Experience in creating and monitoring budgets and guiding teams through resource 

allocation decisions.  
• Strong executive function, with the ability to focus on key issues, analyze and 

communicate.   
• Ability to be a trusted advisor and partner, applying professional maturity, leveraging 

experience and offering advice, guidance, and expert opinions.  
• Strategic thinker with the ability to strategize on new program models and evaluate 

growth opportunities.  
• Managerial experience in a comparable setting, with ability to motivate and coach staff.  
• Exposure to ecommerce or large inventory-based operations a plus. 
• Technology forward with an aptitude for working with digital systems and applications, 

including accounting software packages. Adept at creating reports, automating 
processes, and integrating with other systems (e.g., Salesforce).  

• Strong interpersonal skills, with a true collaborative spirit and an ability to work 
diplomatically with multiple stakeholders, understanding the goals and perspectives of 
each.  

• Excellent written and verbal communication skills, with the ability to interact 
successfully with a variety of internal and external audiences. 

• Flexible and adaptable to changing priorities and multi-tasking as conditions require.  
• A shared passion for First Book’s mission.  

In addition, strong candidates will offer: 

• CPA Required. 
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• Minimum 10 years’ experience in accounting and financial management practices. 
• 10+ years’ experience in a senior management position. 
• Proficiency with accounting software, word processing, and spreadsheets. 
• Solid GAAP and financial reporting technical skills. 
• BA or bachelor’s degree in business, finance, accounting required; Master’s degree 

preferred. 
 
Compensation & Benefits 
 
Salary is competitive and commensurate with experience. The salary range for this role is 
$215,000 - $235,000 with a generous benefits package. The exact salary that will be offered to 
the CFO will be determined based on a consideration of the successful candidate’s skills, 
experience, and geography and aligned with First Book’s compensation policies. 
 
ALL FULL-TIME EMPLOYEES ARE ELIGIBLE FOR THE FOLLOWING BENEFITS: 
•    Hybrid work environment - can work from home and office  
•    Dental & medical insurance 
•    Life and Accidental Death and Dismemberment coverage 
•    Vacation leave  
•    Sick leave 
•    Twelve Annual Holidays 
•    401K and employer matching pension contribution 
•    Transportation benefits 
 

Contact 
 
Koya Partners, the executive search firm that specializes in mission-driven search, has been 
exclusively retained for this engagement. Please submit a compelling cover letter and resume 
to Erin Reedy here. All inquiries and discussions will be considered strictly confidential. 
 
First Book is an equal opportunity employer and strongly encourages applications from people 
of color, persons with disabilities, women, and LGBTQ+ applicants. 
 

About Koya Partners 
 
Koya Partners, a part of Diversified Search Group, is a leading executive search and strategic 
advising firm dedicated to connecting exceptionally talented people with mission-driven clients. 
Our founding philosophy—The Right Person in the Right Place Can Change the World—guides 
our work as we partner with nonprofits & NGOs, institutions of higher education, responsible 
businesses, and social enterprises in local communities and around the world.  

https://talent-profile.diversifiedsearchgroup.com/search/v2/19541
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For more information about Koya Partners, visit www.koyapartners.com. 
 


